
Checklist for Reviewing Receipt Information 
 

Navigation:  Purchasing > Shipments > Review Shipment Information > Receipts 
 

1. Click Search 
 

2. Click the Receipt you wish to review. 
 

3. The Receipts Page will display. This shows the receipt status, received quantity, and the quantity 
rejected. 

 
4. Click the More Line Data Tab. This will show the current status of each line. 

 


